
CHISHOLM 
CATHOLIC COLLEGE 
 
CHARACTER - LEARNING - COMPASSION 

 

 

 

 

 

 

 

 

 

GROUNDS PERSON – ROLE DESCRIPTION 
 

General Responsibility and Function 
 
This position forms part of the College Grounds and Maintenance team. The person appointed 
is responsible directly through the Manager Grounds and Maintenance and the Business 
Manager to the Principal. As a member of the Grounds and Maintenance team, the Grounds 
Person will support the Principal and College staff in the overall work and Mission of the 
College. 
In addition to being a member of a broader team that will at times be called to assist or work 
on tasks as part of a group, the role encompasses the following major areas of responsibility. 
 
Key Responsibilities and Duties 
The successful applicant will actively support College operations with the following: 

• The Grounds person will work as part of the Grounds and Maintenance Team.  The primary 
role of the Grounds person will involve high quality maintenance of the College’s grounds and 
facilities. 

• undertake duties required to maintain the grounds, oval, grassed areas and garden beds 
including but not limited to: 
o lawn mowing 
o reticulation installation and repairs 
o tree maintenance and pruning 
o new gardens and plantings 
o fertilizing, de thatching, aerating and top dressing 
o car park cleaning 
o external drains, soak wells and down pipes 
o fence repairs 
o brick paving 
o incidental painting 
o graffiti removal 
o external rubbish removal and disposal 

• undertake duties associated with sports ground line marking including, but not limited to: 
o new line marking 
o renewal of existing line marking 
o cleaning of line markers and equipment 

• undertake maintenance of tools, plant and machinery 

• general maintenance duties include, but are not limited to: 
o assist with the moving of deliveries 
o assist with furniture removals 
o assist with the set up and pack down for College functions and events 

• daily checking and replenishing of hygiene supplies in all toilets compliant with all relevant 
legislative and regulatory obligations. 

• completion of administrative and operational activities in alignment with College requirements. 

• a willingness to undertake tasks as requested by the Principal or their delegate. 

• flexibility in the workplace, open to new ideas and concept, to working independently or as part 
of a team, and to carrying out multiple tasks or projects. 

• after hours lockup duties: 
o one week in every three weeks 
o available for afterhours emergency call-outs 

 
 



Workplace Health and Safety 
• Be fully knowledgeable of the Workplace Health and Safety regulations and guidelines in the 

area of responsibility and ensure compliance at all times including, but not limited to: 
o the use of fertilisers, weed killers and other hazardous chemicals 
o the use of plant and machinery 

• Actively engage in safe work practices ensuring the use and maintenance of Personal 
Protective Equipment (PPE) as necessary 

• Be conscious and considerate of staff, student and event movements during school hours 
regarding noise, machinery hazards, pesticide application, allergy risks, overhead work and 
vehicle use 

• Immediately report any accidents or incidents to the Manager Grounds and Maintenance. 

 
 

Other Duties 
• Occasional after-hours work as required 

• Undertake other duties as directed by the Manager Grounds and Maintenance 

 
Skills and Abilities Required 
• Safe autonomous use of: 

o ride on mowers 
o tractors with attachments e.g. boom spray tank 
o hand mowers and lawn edgers 
o garden tools 
o fertilisers, weed killers and other hazardous chemicals 

• broad experience in maintaining gardens and lawn  

• sound interpersonal skills, enabling harmonious and positive relationships 

• well-developed time management and organisational skills 

• able to multi-task and calmly work under pressure 

• able to problem solve and use initiative 

• able to maintain strict confidentiality 

 
Statutory requirements 
• Working with Children screen check 

• National Criminal History Record Check 

 
 


